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1. O0mue moJioKeHUs

1.1. Hacrosimiee IlonoxeHnue o TOpSJIKE PacCMOTPEHHs OOpaleHuin
rpaXaaH  MYHHUIIMNAIBHOTO OOKETHOTO  JOLIKOJBHOTO 00pa30BaTeIbHOTO
yupexaeHuss gerckoro caga Ne25  ropoga Craspomnonsa (manee — JIOY)
pa3paboraHo B cooTBeTcTBHM ¢ DenepaabHbiM 3akoHOM Poccutickoit  denepanuu
or 29.12.2012 r. Ne 273-®3 «O06 obpazoBanun B Poccuiickoii demeparuny;
®enepanbHbiM 3aKk0HOM Poccuiickoit @eaepannu ot 02.05.2006 r. Ne59-d3 «O
MOPSIAKE paccMOTpeHus oopanieHui rpaxaan Poccuiickoit denepanum.

[TonoxxeHneM  peryaupyroTcss  NPaBOOTHOIICHMS,  CBS3aHHBIE  C
peanusanuen rpaxaanuHom P® 3akperuienHoro 3a Hum Koncturynmen PO
nmpaBa oOpalleHuss B OpraHbl MECTHOTO CaMOYIIPABJICHUS, yCTaHABIMBACTCS
NOPSJIOK pacCMOTpeHus: oOpalieHuil rpaxkjaaH B agmMuHuctpauuio JJOVY.

1.2. Opranuzamnuss pa®oThl € OOpaIEHUSIMU TPaKJIaH B aIMUHUCTPALUIO
JAOY Benerca B coorBerctBuM ¢ Koncturynuein PO, ®enepaibHbIM 3aKOHOM OT
06.10.2003 r. Ne 131-®3 «0O6 oOuWMX NPUHIMIIAX OPTaHU3ALMU MECTHOTO
camoynpasieHuss B PO, denepanbHbiM 3akoHOM Poccuiickont ®enepanuu Ot
02.05.2006 1. Ne59-®3 «O mopsagke paccMOTpeHHUsi OOpalleHuil Tpa)aaH
Poccutiickoit @enepanuny», ¥YcrasoM IOV u HactosmuMm [losnoxeHueM.

Opranmzamusi pabOThl € MNHUCHBbMEHHBIMU U YCTHBIMH OOpaIllEHUSMHU
rpaxjaaH JoJKHA oOecreurnBaTh HEOOXOJUMBIE YCIOBHS JJIS OCYIIECTBICHHS
MIPEAOCTABIEHHOIO M TapaHTUpOBaHHOTO rpaxknaHam Koncrurynuein PO npasa
oOpaimatbcsi ¢ MPEAJIOKESHUSIMHU, 3aiBICHUSMH W kKajo0aMH B TMHUCHbMEHHOW U
yCcTHOH (hopme.

1.3. YcranoBneHHslii HactosmuM [loj0keHUEM NOPSAIOK PACCMOTPEHUS
oOpalieHuii rpakJaH pacnpoCTpaHsieTcss Ha Bce OOpalleHHs] TpakIaH, 3a
UCKJIFOYEHHEM OOpallleHUi, KOTOphIE MOJjIeKaT PACCMOTPEHUIO B MHOM TOPSIIKE,
YCTAaHOBJICHHOM  (heJiepaIbHBIMA KOHCTUTYIITMOHHBIMA ~ 3aKOHAMU M WHBIMHU
dbeneparbHBIMU 3aKOHAMHU, a Tak)Ke IMHCEeM, WCIOJHEHHBIX Ha O(UIIMAIbHBIX
OnaHKax  yYpeKICHUH, OpraHu3aluid, MOPEANpUATANA,  MOAMHCAHHBIX WX
PYKOBOJUTEISIMH, YIOJIHOMOYEHHBIMU Ha TO JIMIAMH, KOTOPbIE
paccMaTpHUBAIOTCS B MOPSAKE, YCTAHOBIEHHOM JIJisi OOIIEH KOPPECTIOHACHITUY.

1.4. YcranoBnennslii HactosmuM [lonoxxeHueM MOPSI0K PacCMOTPEHUS
oOpaIieHuii TpaKJaH pacIpOCTPAHSIETCS] HAa TMPABOOTHOIICHUS, CBSI3aHHBIE C
paccMOTpeHHEeM OOpallleHUl WHOCTPAHHBIX TPaXKJIaH | JMI Oe3 rpa)kJaHCTBa,
3a WCKIIOYEHHWEM  CJIy4aeB, YCTAHOBICHHBIX MEXIYHAPOAHBIM  JOTOBOPOM
Poccuiickoit deneparun uin ¢eaepaibHbIM 3aKOHOM.

OOGparmieHuss TpaxJaH IMOCTYNAIOT B BHUAE NPEMIOKEHUN, 3asABICHUN U
xKanoo.

[Ipennoxkenne — oOpalieHre TpakKJaH, HAMpPaBICHHOE Ha YIy4llIeHHUE
nestenpbHOCcTH JIOY.

3asBieHuEe — OOpalleHre B ILENISIX pealu3aldd MpaB M 3aKOHHBIX
WHTEPECOB IpaxkKaaH.



XKanoba — oOpamenne c TpeOOBaHMEM O BOCCTAHOBJICHHHM TIpaB W
3aKOHHBIX MHTEPECOB TpakiaH, HapyHICHHBIX NEHCTBUAMH (WK Oe31eCTBUEM)
cotpyaHukoB IOV, a Takxke pemenussmu agmuauctpanuu J[0Y.

[ToBTOpHBIMU CUUTAIOTCS OOpAaIIeHUs], TOCTYIIUBIINE OT OJTHOTO M TOTO e
JUIa 10 OJHOMY M TOMY € BOIPOCY, €CIIM CO BPEMEHU MOJIa4yd MEPBOTO HCTEK
CPOK pacCMOTPEHHsI WIIM 3asiBUTENb HE YIOBJIETBOPEH IAHHBIM €MY OTBETOM.
[IucbmMa OJJHOTO M TOTO K€ JIULA U IO OAHOMY M TOMY K€ BOIIPOCY, MOCTYIHUBIINE
JI0 UICTEYEHUS CPOKA PACCMOTPEHHUSI, CUMTAIOTCS] IEPBUYHBIMU.

AHOHUMHBIMU CUMTAIOTCS THCHbMa TpaxaaH Oe3 ykazanws GaMuiuy,
ajpeca, 1Mo KOTOPOMY JOJDKEH OBITh HAINpaBJCH OTBET, MO TaKUM OOpAIICHUSIM
OTBET HE JTAETCH.

1.5. Tlpu paccMoTpeHun oOpalieHuss HE JOMYCKaeTCsl pasrialieHue
CBEICHUM, COJAEpX aIIMXCs B OOpalllEHWH, a TAaKXKE CBEICHUW, KacCaAIOIUXCS
YaCTHOW JKM3HU TpakJaHWHA, 0e3 ero coryacusa. He siBisercs pasrianieHUEM
CBEJICHUH, COJIEpKAIIUXCsl B 0OpallleHUH, HAMpaBlieHHe MTUChbMEHHOTO O0palieHus
B F'OCY/IApCTBEHHBIN OpraH, OPraH MECTHOTI'O CAMOYIIPABIICHUS WU JOJKHOCTHOMY
JIUIY, B KOMIIETEHIIMIO KOTOPBIX BXOJMT PEIICHUE MOCTABICHHBIX B OOpallleHue
BOIIPOCOB.

1.6. Anmunuctpanusa JJOY cucremarruecku aHaiau3upyer U 0000IIaer
oOpalieHusi TpaxaaH, COJEpKalluecs B HUX KPUTHUYECKUE 3aMEUYaHUsl, C IEJIbIO
CBOEBPEMEHHOTO BBISIBIICHUS U YCTPAaHEHUs MPUYMH, MOPOXKIAIONIUX HAPYIICHUE
MPaB U OXPAHSIEMbIX 3aKOHOM MHTEPECOB TPaXKIaH.

2. IIpaBo rpa:xxaaH Ha oOpauieHue

2.1. I'paxmane uMeT mpaBo oOpallaThCsl JIMYHO, B YCTAHOBJICHHOM
dbopme, a TakKe HANPABISITh WHIWBUIYAIbHBIC W KOJUICKTUBHBIC MHCHMCHHBIC
oOpaienust B agmuuauctpanuio JJOY nubo M0IKHOCTHBIM JIUIIAM.

2.2. T'paxnmane peanu3yiOT TMpaBO Ha oOpaimieHue CcBOOOAHO W
100pOBOJILHO, HE HAapyIIas MpaB U CBOOOJIBI JIPYTUX JIHII.

2.3. ®opMma obparieHus TpakaaHaMu BEIOUPAETCS CaMOCTOSITENIBHO.

2.4. PaccMoTpeHue o0palieHuii rpask/iaH OCYIIECTBISIETCs OECIIaTHO.

2.5. llpu paccmotpenun ooOpaienus B anmuaucTpanuio JJOY rpaxmanus
UMeeT TIPABO:

- IlpencraBnsarh AOMONMHUTENBHBIE JOKYMEHTBI W MaTepuaibl, JHUOO
oOpaiatbesi ¢ mpoch0oi 00 UX UCTPEOOBAHUH.

- 3HAaKOMHUTbCSI ¢ JOKyMEHTaMH HM MaTepuajaMH, KacaroIUMHCS
paccMOTpeHHs oOpaIleHHs, €CIIM 3TO HE 3aTparuBacT IpaBa, CBOOOIbI U 3aKOHHBIC
WHTEPEChl JPYTUX JIMIl, €CIM B YKa3aHHBIX JIOKYMEHTaxXx W MaTepHayiax He
coJiep KaTcsl CBEJICHHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO WU HHYIO OXPaHAEMYO
dbenepaabHbIM 3aKOHOM TalHYy.

- [lomyyaTh MUCHMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B OOpalleHne
BOIIPOCOB, 3a MCKJIIOYECHUEM CIIy4aeB, yKa3aHHBIX B I.0. 5.4, 5.8 Hacrosmiero
[TomoxeHust wM yBeAOMJIEHHWE O TIEpeaipecaluu MHChbMEHHOTO OOparieHus: B
rOCyJapCTBEHHBIE  OpPTaHbl, OpraH MECTHOTO  CaMOYMPABJICHHUS WA



JOJDKHOCTHOMY JIMITY, B KOMIIETEHITUIO KOTOPHIX BXOIUT PEIICHUE MOCTABICHHBIX
B 00OpaIlieHUU BOIMPOCOB.

- OOpamarbcst ¢ Kajno0oW Ha MPHUHATOE IO OOPAICHHIO PEIICHUE WIIN
nerictBue (Oe3ICHCTBHUE), a TaK)Ke C 3asBICHUEM O IPEKPAICHHH PacCMOTPEHUS
oOparieHus.

3. TpeOoBaHusI K MUCHbMEHHOMY OOpALIIEHUIO

3.1. B mnucbMeHHOM OOpalleHUH TpakJaH B 005S3aTCIBHOM IOPSIKE
YKa3bIBae€TCs HAaMMEHOBAHUE aJMUHUCTpaluu, 00 (amMumus, HUMs, OTUYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA WK €r0 JOJDKHOCTh B aIMUHUCTpPAIUU
JOVY, a takxke CBOI0O, UMs, OTYECTBO, MOYTOBBIN ajapec, MO KOTOPOMY JOJKEH
OBITH HAIIpaBJICH OTBET, YBEJAOMIICHHE Tepeajpecanuu oOpaiieHus, u3iaraet cyTh
MPEIOKEHHUSI, 3aBJICHUS WU Kal00bl, CTaBUT JIMYHYIO MOJIUCH U JIaTy.

3.2. B cayuae HEOOXOJMMOCTH B TMOATBEPXKICHUE CBOUX JIOBOJIOB
rpaKJaHUH MO MUCbMEHHOMY OOpAaIlleHHUIO MpUjiaraeT JOKYMEHThI U MaTepHalIbl
JM00 WX KOMUHM, KHWXKKA W OPUTHHAIBl WHBIX JOKYMEHTOB, NMPUJIOKEHHBIE K
oOpalieHusIM, BO3BPAIIAIOTCS 3asiBUTENISIM 110 UX MPOCKHOeE.

3.3. OOpamenne, mnoctynuBimiee B aaMmuuHuctpamuio JIOY  mo
WH(OPMAITMOHHBIM CHCTEMaM OOIIETO MOJIb30BAHUS, MTOJICKUT PACCMOTPEHUIO B
MOPSIAKE, YCTAHOBIIEHHOM HactoamuM [lomoxeHnueM.

3.4. TI'paxnaHuH HaIpaBJsieT CBOE€ MHUCBMEHHOE  OOpalleHHe
HEMOCPEACTBEHHO Ha uMs 3aBenyromiero JJOY uim ero 3aMmecTuTeneu.

3.5. IlucekMeHHOEe OOpalleHue MOJICKUT 00S3aTeNbHON pEerucTpanuu B
TEUEHUE TPEX AHEH C MOMEHTA MOCTYIIJICHUS.

Bce mnocrynatoumme B anmunHucTtpauuio JJOY nucbMeHHble oOpalieHHs
rpaXJIaH TMPUHUMAIOTCS, YYWUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanuoHHbIN
MHJIEKC oOpaleHusi TpaxaaH YKa3bIBaeTCs B MUCbMEHHOM OOpallieHUHU, KOTOPHIN
CTAaBUTCSl B HIJKHEM IIPAaBOM YTy EPBOTO JIUCTA.

3.6. ITucbma rpaxaaH ¢ MOMETKOM «JIMYHOY» IMOCJE MPOUYTEHUS aJI[pecaToM,
B ClIy4ae, €CJM B HHX CTaBATCS BOIPOCHI, TpeOyromue o(UIMalIbHbIX OTBETOB,
MEepPEealoTCs HA PETUCTPALIMIO B YCTAHOBIICHHOM MOPSJIKE.

3.7. IlucemenHoe oOparieHune, coaepkKaIiee BOIPOChl, PEIICHHE KOTOPHIX
HE BXOAUT B KoMmeTreHiuoo aamuHuctpauuud OV, momiexuT mnepechuike B
TEUEHHE CEMU JHEW CO JHA PErucTpalid B COOTBETCTBYIOIIMI OpraH WU
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIly, B KOMIIETCHIIUIO KOTOPOIO BXOIUT
pellieHne OCTaBJIECHHBIX B 00paIlleHUU BOIPOCOB, C YBEIOMJICHUEM T'PaKIaHUHA O
nepeajpecalyu ero oopaiieHusi, 3a UCKIIOUEHUEM cllydasi, yKa3aHHOTO B ILII. 5.4,
5.8 Hacrosero Ilonoxenus.

3.8. 3ampemiaercs HampapisATh KAJIOObl Tpa)XKJAaH Ha PACCMOTPEHUE TEM
JTOJKHOCTHBIM munam  aamubauctpauun  JIOY, pemeHue wunum - eMcTBUE
(Oe3meiicTBUE) KOTOPBIX 00KATyeTCS.

4. PaccmoTpenne oOpalleHuil rpaskaaH, MOATOTOBKAa OTBETOB

4.1. OoOpamenne, mnoctynuBiiee 3aBenyromemy JOVY, mnomiexur



00513aTeIbHOMY PaCCMOTPEHHUIO.

4.2. Vder, perucrpamusi, XOJ  PACCMOTPEHHs] OOpallleHUS TPaKIaH
OCYIIECTBIISIOTCS 3aBEYIOIINM C 3aHECEHHUEM B JKypHAaJl OOIIEHUN TpakKIaH.

4.3. 3agenyromuii [JOY:

- obOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoTpeHue oOpalleHus, B cliydae HEOOXOJIMMOCTH — M C Yy4dacTUEeM
rpakJaHuHA, HAPABUBIIETO OOpAIlCHUE;

- 3aIpallvBaeT HEOOXOAUMBIE NIl PACCMOTPEHUsSI 0OpalleHusl JOKYMEHTBI
Y MaTepHuabl B IPYTUX OpraHax M 'y ApYrux NpealpusiTUA U OpraHu3aluil ropoja,
32 UCKJIIOYEHHUEM CYJOB, OPraHOB JIO3HAHHMS W OPraHOB MPEABAPUTEIBHOIO
CIIEJICTBHS;

- NPUHUMAET MEphl, HAMPABICHHbIE HAa BOCCTAHOBICHHE WIH 3aLLUTY
HapYILIEHHBIX MpaB, cBOOOJ M 3aKOHHBIX HHTEPECOB TPaXKAaHNHA;

- JlaéT NMUCbMEHHBIE OTBETHI IO CYILIECTBY IOCTaBJICHHBIX B OOpallleHuu
BOIIPOCOB;

- YBEJIOMJISIET TpaXJaHWHA O HalpaBJICHUU €ro oOpaleHuss Ha
paccMOTpEHHE B APYTOil OpraH Wiu APYrue NPeanpusiTis U OpraHu3aluy ropoaa B
COOTBETCTBUM C UX KOMIIETCHIIUEH.

4.4. YupexxaeHus, 110 HaIPpaBJICHHOMY B YCTaHOBJICHHOM MOPSIKE 3aIpoCy
sagenyroniero J10Y, paccmarpuBaromiero ooOpaiieHue, 00s3aHbl B TedeHHE 15
JHEH TPelIOoCTaBUTh JOKYMEHTHlI U MaTe€pHalibl, HEOOXOAUMBIE JJI1 PACCMOTPEHUS
oOpaleHus 3a UCKIIFOUEHHEM JOKYMEHTOB U MaTepHUAJIOB, B KOTOPBIX COJAEPKATCS
CBEJICHUS, COCTABIISIIOUIME TOCYAAPCTBEHHYIO WM OXpaHAeMylo (deaepalbHbIM
3aKOHOM TalHy, U JIJIs1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPAIOK MPEAOCTABIICHUS.

4.5. OtBeTbl Ha OOpalIeHusl TPpaKaaH, IPHUCIAHHbIE HA UM 3aBEIYIOIIETO
JOY, rotoBsiTca Ha OlaHKe Y4YpeXACHUS 3a MOANUCHI0 3aBenytomiero JJOY u
PETUCTPUPYIOTCS B XKypHAJIE.

4.6. OTBETHI JOHKHBI COJEPKATh KOHKPETHYIO M YETKYI0 MH(POPMAIIUIO TIO
BCEM BOIIpOCaM, MOCTaBJICHHBIM B OOpamieHuu rpaxnaH. Eciu 3asButento nax
OTBET B YCTHOM (hopme, TO B MaTepuaiax, NPUIOKEHHbIX K 00pallleHnI0, JOIKHO
ObITh 3TO yKa3aHO. Ecnm naercsi mpoMeXyTOUHBIH OTBET, TO YKa3bIBa€TCS CPOK
OKOHYATEJIBHOT'O PEIIEHNs MOCTaBJIEHHOIO BOIIpOCaA.

OTBeTHhI, NOJATOTOBJIEHHBIE HA OCHOBAHUU MPABOBBIX TOKYMEHTOB, JTOJKHBI
coJlepKaTh PEKBU3UTHI ATUX JOKYMEHTOB C YKAa3aHUEM JAaThl U HAMMEHOBAHUS.

OTBeT Ha KOJUJIEKTMBHOE OOpallleHUE OTMPABISAETCS Ha HMMS TEPBOTO
MOJANKMCABIIETO €ro JUIA, €CIM B MUCbME HE OFOBOPEHO KOHKPETHOE JIMIIO, KOMY
HAJUICKUT JaTh OTBET.

OtBer Ha oOpamieHue, noctynusiiee B Anamunuctpauuro JIOY mno
MH(OPMAIMOHHBIM cucteMaM OOLIEro MOJIb30BaHUS, HAMpaBISETCS IO
MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallieHuH.

4.7. OOpauieHuss TpaxaaH IOCIE€ HX PACCMOTPEHHUS HCIOJHUTEISIMU
BO3BPAILAIOTCS CO BCEMH OTHOCSIIMMMCS K HHM MaTepUallaMH 3aBEAYIOLLIEMY
JOVY, xotopslii popmupyeT nena, B TOM YHCIE C OTBETOM 3asBUTENIO B ClIydae,
€clii J1aBaJioch TMOpy4YyeHue HUH(DOPMHPOBaTH PYKOBOACTBO O pe3yibTaTax
pPacCMOTpPEHUS.



4.8. Tlopsmok BU3UPOBAaHMS TOATOTOBJIEHHBIX OTBETOB HA OOpaIICHHS
rpaXkJ1aH 3a noAmnuchio 3aBenyromen JJOY u ero 3amecTuTeneil yCTaHaBIMBACTCA
CIEAYIOIINI: Ha BTOPOM HK3EMIUIAPE OTBETA 3aABUTEIIO B JIEBOM HWXHEM YTIIy
yKa3biBaeTcsl (aMuivg M TOANKUCH UCIHOJHUTENS, HOMEP €ro CiyKeOHOro
TenedoHa, a TaKXKE MPOCTABISIOTCS BU3bl PYKOBOJMWTENEH, Y4aCTBOBABIIUX B
MOJATOTOBKE OTBETA, C PACIIM(PPOBKON (PamMuiuii.

4.9. Ha kaxaom oOpalleHHH MOCJI€ OKOHYATEIbHOIO PEHICHUS U €ro
WCIIOJHEHUS O KHA ObITh OTMETKa 00 ucnosHeHuu «B neno», nata u nuyHas
MOANUCH JOJDKHOCTHOIO JIMIA, NpPHUHSBIIET0 3TO0 pemienue. [IpenmoxeHust,
3asiBJICHUS W JKajJoObl, KOIMMM OTBETOB HA TpakaaH (OPMHUPYIOTCS B JACIO B
COOTBETCTBHHU C YTBEPKJICHHOW HOMEHKJIATypOU JIe]I.

5. Illopsimok paccMOTpPeHHsI OTAeJdbHbIX OOpalleHHH

5.1. Obpamienus rpaxaas, noctynusiiue 3asenyrwomemy 10V u3 cpeacts
MaccoBoil  MH(OpMaIUMK,  pacCMaTpPUBAIOTCS B TOPAJIKE U CPOKH,
pEeAyCMOTPEHHBIE HACTOSIIMNM [lonoxenunem.

5.2. B cnydae ecid B MUCBMEHHOM OOpallleHWW HE yKazaHa (amuius
rpakKJaHuHA, HAMpPaBUBIIETO OOpaIlleHWEe U TOYTOBBIA  aJpec, MO KOTOPOMY
JIOJDKEH OBITh HaIlpaBJ€H OTBET, OTBET Ha OOpallleHHWE HE JaeTcs 3aBeaylolen
JOY, npuHrMaeTcs peleHre o CIIUCaHuK JIAaHHOTO oOparieHus «B aenoy.

53. Ecnm B ykazaHHOM OOpallleHUM COJAEPKATCS CBEIACHUS O
MOATOTaBJIMBAEMOM, COBEPIIAEMOM WUJIM COBEPIICHHOM MPOTUBOIIPABHOM JICSIHUH,
a TaKXke O JIMIle, €ro MOATrOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPILIUBIIEM,
oOpallleHue TOJICKUT HalpaBJICHUIO B OpPraH B COOTBETCTBUM C €r0
KOMITETCHIIUEH.

5.4. OOpameHue, B KOTOpOM oOxaldyeTrcss cCyAeOHOe pelleHue,
BO3BpAIlaeTCsA TPaXJaHUHY C Pa3bsICHEHHEM IMOpsaKka OOKajJOBaHUS JaHHOTO
Cy1eOHOTO peIICHHMS.

5.5. Ilpu monmydyeHUH MUCHbMEHHOTO OOpAalleHHs, B KOTOPOM COJEPKATCS
HEIEH3YPHBIE, OCKOPOUTEIbHBIE BBIPAKEHHS, YIPO3bl JKU3HHU, 370POBBIO WIU
MMYUIECTBY OJKHOCTHOTO JIMIIA, a TaKK€ WICHOB €ro CeMbU 3aBEAYOLIUN
BIIPABE OCTAaBUThL oOOpaiieHue 0e3 OTBETa MO CYIIECTBY ITOCTABICHHBIX B HEM
BOIIPOCOB W  COOOMIUTh TpaXAaHWHY, HaNpaBUBIIEMY OOpaiieHue, o
HEJIOMYCTUMOCTH 3JI0YTOTPEOICHUS TTPABOM.

Pemienne o cnucanuu maHHOro oOpaimieHust «B geno» u HampaBieHUH
COOOIIEHUS 3aSBUTENII0 O HEIOMYCTUMOCTU 3JIOYNOTPEOJICHUS TMPaBOM
MPUHUMAETCS U MOoJANKChIBaeTcs 3apeayromum JOY unm 3amecturenem.

5.6. B cnydae eciaum TEKCT MUCHBMEHHOrO oOOpalleHus He MOJIaeTcs
MIPOUYTEHUIO, OOpallleHUE HE TTOJICKUT HAMPABICHUIO HA PACCMOTPEHHUE U OTBET Ha
HEro He JlaeTcs. 3asBUTEIII0 00 ATOM cOo0O0IIaeTcs, eciau ero (haMuiIus U MOYTOBBIN
aZpec NoJIaI0TCs TPOUTEHHUIO.

5.7. OOGpatienusi TpakJaaH, MOCTYMUBIINE OT OJHOTO U TOTO XK€ JIUIA TI0
OJTHOMY M TOMY K€ BOTIIPOCY, €CJIA CO BPEMEHH IOJa4u IEPBOTO OOPAIICHHS UCTEK
YCTAHOBJICHHBIA HACTOSIIUM [1010KeHNEM CPOK PACCMOTPEHUS WIIH 3asIBUTEIIb HE



COTJIACEH C MPHUHSATHIM IO €r0 0OPAIICHUIO PEIICHUEM, CUUTAIOTCS TOBTOPHBIMHU.

I[Ipu pabore ¢ TOBTOPHBIMH OOpAIICHUSAMH  JI€JIONPOU3BOIUTEND
(dopMUpYET €0 € YK€ UMEIOLUUMUCS JTOKYMEHTAMH 110 OOpalEHUSM JIaHHOTO
3asBUTEIIS.

He cumTatorcsi moBTOpHEIMH OOpallleHUsI OJHOIO U TOTO XK€ 3asiBUTEIISA, HO
IO pa3HbIM BOINPOCAM, a TAK’KE€ MHOTOKPAaTHbBIE — [10 OJTHOMY U TOMY € BOIPOCY B
cllydyae, €CJIM TNPUYMHBI, IO KOTOPbIM OTBET IO CYILIECTBY IOCTaBJICHHBIX B
oOpallleHu! BOMPOCOB HE MOT OBITh JlaH, B MOCIEAYIOIEM OBLIM YCTPAaHEHBI,
IpaKJaHUH BIIPAaBE€ BHOBb HANPAaBUTh OOpamieHue 3aseayromemy J[OY.

5.8. B ciydae ecnu B MUCbMEHHOM OOpaIIeHUH TpakJaHUHA COJIEPIKUTCS
BOMNPOC, Ha KOTOPBHIH €My MHOTOKPATHO [aBajiCh IMHCbMEHHBIE OTBETHI IIO
CYLIECTBY B CBSI3M C paHEEe HaIpaBJICHHbIMH OOpalICHHSIMHU, U TMPU 3TOM B
oOpallleHU! HE MPUBOMSTCS HOBBIE JOBOJABI WM OOCTOSATENbCTBA, 3aBEAYIONTUN
JIOY BnpaBe NpuHATH pelieHue 0 0€30CHOBATEIBHOCTH OYEPEAHOI0 00paIleHus U
IPEKpPaLICHUH NEPENUCKU C rpaxaaHuHoM. O JaHHOM pElIeHUH YBEIOMIISETCS
rpaX<J1aHvH, HaIPaBUBIIUI O0OpalleHHeE.

5.9. B cayyae eciM OTBET IO CYHIECTBY IIOCTaBJIEHHOIO BOIIpOCa B
oOpallleHUu HEe MOXKET ObITh JaH Oe3 pas3IlalleHHs] CBEIECHUMN, COCTaBIISIOLIMX
OXpaHieMyl0 (enepajibHbIM 3aKOHOM TailHy, TpaXJIaHUHY, HallpaBUBIIEMY
oOpallieHue, coo0IIaeTcsi 0 HEBO3ZMOXHOCTU JIaTh OTBET IO CYILECTBY B CBS3H C
HEJIOIMYCTUMOCTBIO pa3riallleHHs] YKa3aHHbBIX CBEJICHHI.

6. Cpoxu paccMoTpeHusi OOpallleHHil U yBeJIOMJICHHE 3asiBUTeJel

6.1. O6pamenns, noctynusime 3aBenyromemy 10V, paccmarpuBatotces B
CPOK JI0 OJJHOTO Mecsilja CO JHS UX PErHCTpalliu, €CIM UHOM CPOK (MEHBIIU) HE
YCTaHOBJIEH PYKOBOJMUTEIIEM.

OOpaienus, He TpeOyrolMe AOMOIHUTENBHOIO H3YYEHUS W IMPOBEPKH,
paccMaTpuBaroTCs 6€30TIaraTeabHo.

O pesyspraTtax pacCMOTPEHUS YBEAOMIIIOTCS 3asIBUTEIIH.

6.2. B uckmtountenbHbIX ciaydasx 3aBenytromuid JOY BmpaBe mpoaiuTh
CPOK paccMOTpeHHus oOpaleHus He Oosiee yem Ha 30 pgHEH, yBEIOMHUB O
IOPOJIEHUU CpPOKa €ro pacCMOTPEHMs Ipa)kIaHWHA, HaIllpaBUBIIEr0 oOpalleHue.
[Tpomsienue cpoka opopmIIsieTcss UCTIOTHUTENSIMU HE MEHee YeM 3a MSTh JHEH 10
UCTEUEHUS CPOKA PACCMOTPEHHUS 00pallleHusI.

7. Opranusanusi padoTbl 1O JUYHOMY NPHEMY IPaXKIaH

7.1. T'papuxk wu mnopsgok JuMyHOro mnpuema TrpaxgaH B OV
YCTaHABIIMBACTCS 3aBETYIOIIHM.

7.2. llpu 75WYHOM TmpuUeMe TPaXAAHWUH TPEABSIBISAECT JTOKYMEHT,
YIOCTOBEPSIOLIUI €ro JTUYHOCTb.

7.3. Ilo Bompocam, HE BXOIAIIUM B KOMMETeHIMIO 3aBenytoiiero [0V,
3asgBUTEISIM peKOMeHIyeTCsl OOpaTHTbCSI B COOTBETCTBYIOLIME OPraHbI,
YUPEXKJIEHUS, OPTaHU3ALIHH.



7.4. Bo Bpems 3anmMcud Ha NPHEM 3aBEAYIOIIHAN 3alONHSIET KapTOUKY
JUYHOTO IpHeMa TpaxaaHuHa ((opma mnpunaraercs), B KOTOPYIO 3aHOCHUTCA
coJiepKaHue OOpallleHUs] TpakJaHUHA Ha JUYHOM IpPUEME, a TAKXKE PEe30JIFOLMS
BEIYLIETO MPHUEM, C MOPYYEHHEM JOJDKHOCTHOMY July. Ilpu HeobOxoaumocTu
rpaxKJ1aHaM Mpejularaercs M3J0KUTh CyThb  BOIPOCA B IMCBbMEHHOM BHJE.
[TucemeHHOE OOpalleHrne B 3TOM Ciydae PEerMcTpUpPYETCs U paccMaTpUBaeTCs B
YCTAaHOBJICHHOM TIOpSJKE, a B KapTOuke Jenaercss orMerka «OcTaBieHO
3asIBJICHUE» U JaTa PETUCTPALUH.

B cinydae ecnu u3NOKEHHbIE B YCTHOM oOpamieHuu (akTel U
OOCTOATENbCTBA SBISIOTCA OYEBHIHBIMH M HE TpeOYyIOT JOMOJHUTEIBHOM
IIPOBEPKH, OTBET Ha OOpAILIEHUE C COTTIACUS TPaXKIaHWHA MOXKET OBITh 1aH YCTHO B
XO0Jle JINYHOrO MpUEeMa, O YeM JIeJAeTCsl 3aluCh B KapTOYKE JIMYHOTO IMpUEMa
rpaxkJaHuHa. B ocTanbHBIX Ciy4asx AaeTcss NUCBbMEHHBIM OTBET IO CYIIECTBY
MIOCTaBJIEHHBIX B OOPAILEHUH BOIIPOCOB.

7.5. Ilpu MOBTOPHBIX OOpallleHUsAX MOAOUPAIOTCS UMEIOIINECsS MaTepuaibl
IO JIeTy 3asiBUTEIIS.

7.6. B Xxome nAMYHOrO mIpuUeMa Tpa)xJAaHUHY MOXKET ObITh OTKa3aHO B
JaJbHENUIIEM pacCMOTPEHUU OOpallleHus, €CId €My paHee OblI JaH OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B OOPAILEHUHN BOIIPOCOB.

8. Pabora ¢ oOpameHusimm, NOCTABJICHHBIMM HA KOHTPOJIb

8.1. OOpameHusi, B KOTOPbIX COOOIIAETCS O KOHKPETHBIX HApYIICHUSX
3aKOHHBIX MPAB U UHTEPECOB I'PaXKIaH, CTaBATCA Ha KOHTPOJIb.

8.2. JIOKHOCTHOE IIMII0 — WCIOJHUTEIh B YCTAaHOBJICHHBIE CPOKHU
paccMaTpUBaeT KOHTpPOJbHOE oOpamieHue, HHPOPMUPYET O pe3ysbTarax
3aBenyroniero JlOY, roToBUT OTBET 3asBUTEITIO.

8.3. O0OpallieHre CUUTAETCS UCIIOJIHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CITU
pPaccMOTpPEHBI BCE MOCTABJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI,
3asIBUTENSM J1aH OTBET.

8.4. IlucbmeHHble oOpalleHHs, Ha KOTOpbIE IArOTCS TNPOMEKYTOUHbIE
OTBETBI, C KOHTPOJS HE CHUMAarTCS. KOHTpOJIb 3aBeplIacTCs TOJBKO IIOCHE
BBIHECEHUSI U NPUHATHS, HUCUEPHBIBAIOIIUX MEP MO Pa3peUICHUI0 MPEIIOKEHUS,
3asBIICHUs, KaJoObl. PelieHre o CHATHUM C KOHTPOJIA NMPUHHUMAET 3aBEAyIOLIas

JOVY.
9. XpaHeHue MaTepHaIoB M0 OOpalleHUSIM TPAKIAH

9.1. OTBETCTBEHHOCTh 32 OPTaHM3AIMIO M COCTOSHHE JIEJIOMPOU3BOJICTBA
0 THChbMaM M YCTHBIM OOpallleHWsM TpakJaH BO3JaraeTcss Ha 3aBEAYIOIIETO
JOY.

9.2. 3aBeayronmii JIOY opraHu3yeT BeAeHHUE KypHaja PErucTpauuu Mo
OOpalIeHusIM TpaKIaH.

9.3. 3aBenytomuii JIOY ocymecTBisieT XpaHEHHUE W HCIOJIb30BAHHE B
CTHPAaBOYHBIX U MHBIX LEJSAX MPEAJIOKEHUH, 3asBICHUN U Kano0 rpakaaH.

9.4. YcranaBiauBaeTcs CPOK XpaHEHUS MPENJIOKEHUH, 3asBICHUM, Kano0



IpaKJaH U JOKYMEHTOB, CBSI3aHHBIX C X PACCMOTPEHUEM U Pa3peIICHUEM — 5 JIET.
B HE0OXOMMBIX CllydasiX SKCIEPTHOW KOMUCCHEN MOXKET ObITh MPUHSATO PEIICHUE
00 YBEJIMYEHUHU CPOKa XPAHEHHUS WIH O MOCTOSIHHOM XpaHEHUHM HauboJiee IEHHBIX
MPEIOKEHHUN TPaXKIaH.

9.5. Ilo ucTedeHUM YCTAHOBJICHHBIX CPOKOB XpaHEHUsS JOKYMEHTBHI I10
MPEIOKEHUSIM, 3agBICHUSIM M KajlobaM TpaxaaH MOAJekKAT YHUUTOXXCHHUIO B
COOTBETCTBHHM C YTBepKJIeHHbIM DenmepanbHOl apXuBHOM ciyk0oi Poccuu
06.10.2000r. IlepeuneM THIMOBBIX YIpPaBICHYECKUX JOKYMEHTOB, 0OPa3yIOIIUXCs
B JICATEIbHOCTH OPraHU3aliuy, C YKa3aHUEM CPOKOB XPaHEHHUSI.

9.6. XpaHeHue nen y UCIIOJTHATETIEH 3aIpeniaeTcs.

9.7. OOpameHuss TpaxJaH MOTyT HampaBisTbCS B  apxuB 0e€3
PacCMOTPEHHUS, €CIM B HUX COJIEPKATCS pacCyKJACHHs MO U3BECTHBIM MpoOIeMaM
WIN TOJHUMAIOTCSI YK€ PELIEHHBbIE BOMPOCHI, HE TPEOYIOUIUE ITOMOJIHUTEILHOTO
paccMOTpeHHUs], a TaKKe 0ECCMBICTICHHBIE IO COJIEPIKAHUIO.

9.8. Pemenue o cOucaHMM YKa3aHHBIX OOpallleHUH MPUHUMAET
3aBenyronmi JJOVY.



[Ipunoxenue

K I[Tonoxenuto o mopsiake
paccMOTpeHHs
oOpaleHus rpaxan

B MJIOVY n/c Ne 25

KAPTOYKA JIMYHOI'O IMPUEMA T'PAXJIAH

Jara npuema
@®.1.0. rpaxxnanuna

Mecto paboThI
JlomanHuii agpec
Tenedon
Copepxanuie yCTHOTO oOpalieHus

Pe3ynbrar paccMoTpeHust yCTHOTO OOpaIieHus TpaKIaHuHA
1.Komy oTmpaBiieHO (pe30IrOLIHsl)

2.Jlata
HCIIOJTHEHUS
3. JIonOIHUTEILHBINA

KOHTPOJIb

4.Cuaro C
KOHTPOJIA




5.Pe3ynbTar

6.Jlara, JIOTKHOCTh
HUCIIOJIHUTECIIA

7.0T rpaxkJlaHuHa MPUHATO TUcbMeHHoe 3asBienue (I[Ipunaraercs)

Bx. Ne ot « » 20 I.
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